Central Canadian District of the C&MA
GUIDELINES FOR

ORDINATION PAPERS, BOOK REPORTS AND SERMONS

I.
FORMAT FOR WRITING OF PAPERS


1.
The paper should contain a title page, consisting of the title of the subject, your name, and the words "submitted in partial fulfillment of the requirements for ordination."


2.
There must be a table of contents, giving at least a two-level outline of the paper, 


with pagination.


3.
Pages should be numbered at the top centre, beginning after the table of contents with 


number 3.


4.
The paper should be written on one side only of each sheet.


5.
Left and right margins should be 1 inch in width.


6.
The paper should be double-spaced, with quotations longer than three lines, indented 


and single-spaced.


7.
Quotations and/or citations should be identified in footnotes or endnotes.  Footnotes 


may also be used to interact critically with your sources.


8.
Evidence of plagiarizing will render the entire paper a Failure grade.


9.
The paper should contain a bibliography that includes all the books, magazines, 


articles, etc., that you have used in the preparation of the paper.  You should be 


prepared to give the general content of any book you place in the bibliography.


10.
Your grade will be lowered if the paper contains excessive spelling, grammatical, or 


typographical errors.


11.
The paper should be from 8 to 10 pages in length.  Excessive lengthy papers will be 


down-graded.


12.
Papers that fail to follow these format guidelines, will be down-graded by one letter.


a.
content
1. The paper should begin with an introduction that briefly summarizes the content that will 


follow, and end with a conclusion that summarizes the results of your research.



2.
The outline set out on page 2, should be incorporated into the body of the paper.



3.
Although this paper is a research paper and therefore more than a sermon or devotional piece, it may be developed from a sermon or teaching manuscript.  Evidence that you have graped a practical understanding of the topic and can communicate this effectively will be assessed.



4.
The paper should give evidence of careful research into the subject.  It should 



demonstrate that you are familiar with all the issues involved in the topic even if 



you have room to only make passing reference to some.



5.
Contemporary issues surrounding the topic should be addressed, e.g. in a paper 



on the Holy Spirit, the contributions or opposite of the modern charismatic 



movement should be addressed.  Your bibliography should indicate that you are 



familiar with both old and recent material on the subject.



6.
Your work should indicate that the material you present has been digested and is 




not just a series of quotations strung together.



7.
You should strive for clarity of thought, logical progression from point to point.  




Each paragraph should be characterized by unity of thought.



8.
Indicate in a footnote the version of the Bible you are using.



9.
You should know more about the topic after writing the paper than you did 


before.


b.
grading



1.
A schedule of completion should be outlined at the beginning of ordination studies 


with one paper to be completed every five months.  The candidate should file the 



time line with the District Office and should consider the time line as a deadline 



for each paper.

Two copies of each paper should be submitted in electronic form—one to your mentor and one to the district office.


2.
"A" indicates exceptionally excellent work




"B" indicates good work




"C" indicates average work




"U" indicates that the paper is unacceptable.

3. Papers, along with grading, will be returned to you at your oral examination unless your paper is unacceptable.  In such a case, the paper will be returned immediately with a 


request for rewriting.



4.
All papers must be received in the office six weeks prior to the ordination interviews.

II. BOOK REPORTS
A one-page, typed, double-spaced book report will be submitted in electronic form by the ordinand, one copy emailed to his mentor and one to the district office.  The mentor will check the book report for a grasp of the book’s main ideas and application to the ordinand’s life and ministry.  The mentor will complete a Book Report Evaluation form and email it to the district office.

III.
SERMON TAPES/CDs
The entire sermon should be clearly recorded.  Send one copy to your mentor and one copy to the district office. 


In addition to the generally accepted principles of preaching, we look for the following data on a separate sheet of paper:


1.
Name of preacher


2.
Date of sermon preached


4.
Outline of Sermon with theme sentence clearly stated.
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